Turnitin Instructor Quickstart

Introduction

This quickstart will help you get started with Turnitin. To begin, you need to register with Turnitin and
create a user profile.

Step 1

To register and create a user profile, go to www.turnitin.com and click on the Create Account link on the
homepage @.

Emai Password SIGN IN
Creats Account Retrieve Passwaord

Language: English ¥

@ Click to register and create your user profile

The Create a user profile page will open click on the instructor link. Fill in the required information
within the new user profile form. In order to create a profile, you must have the account id 67294 and the password
VClnstrucTech54. You can get this information from your institution’s account administrator.

Once you have created your profile, click the Log in to Turnitin button to log in to Turnitin @.

Thank you! Your user profile is now complete.

| Log in to Turnitin |

® Click the button to Log in to Turnitin


http://www.turnitin.com/
etartt
Stamp
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Step 2

On your homepage, click the add a class button to create a class €.

H If you do not want to create a new class at this time, skip ahead to the next step.

P

all classes expired cla

© Adds a new class to your account

On the class creation page, enter a class name and an enrollment password @.

class name »

Demonstrason ]
enrollment password =

-

Demol L

class start date April 23, 2008

O Enter a class name and enrollment password

The enrollment password is the password your students will use to enroll in your class. Pick a password
that is easy for your students to remember and that contains all lowercase letters.

The end date is the date your class expires. When a class expires students can no longer submit papers or
enroll in the class. The default duration for all classes is 6 months. If you want your class to last longer or
shorter, you can change the end date.

Click submit to add the class to your homepage.
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Step 3

The class will now appear in your class list beneath your account. The number to the left of your class
name is the class ID. Students will use this ID along with the class enrollment password to enroll in
your class. You can view your class enrollment password at any time by clicking the edit icon to the right
of your class @.

Demonstration ols add a class

Ir/r.-_-__-— clada name et StetiEties dalati
@ Demonstration —— " e

© The class ID is to the left of your class; to view your class enrollment password, click edit

You should distribute your class ID and enrollment password to your students so that they can enroll in
your class and submit their papers. Be sure to include this link to our student quickstart:

https://turnitin.com/static/training/student quickstart guide.ph

With this information, your students will have everything they need to get started with Turnitin.

Click on the name of your class to open your class homepage ©.

IO L CTET b pllalel BB L

’ \ "
all classes expired classes active classes

status  statistics update delete

3 o

class ID

22E0SERL active wl

@ Enter a class by clicking its name

Step 4

Within your class homepage click on the New Assignment button to create an assignment @.

H If you do not want to create a new assignment at this time, you can skip ahead to the next step.
A

&= New Assignment

ACTIONS

@ Click the New Assignment button to create a new assignment

To create an assignment, enter an assignment title and choose a start and due date for the assignment.
Students will be able to submit their papers to the assignment starting on the start date and until the due
date passes. Click submit to add the assignment to your class homepage.


https://turnitin.com/static/training/student_quickstart_guide.php
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Step 5

If you want to submit papers yourself, click on the View link to the right of the paper assignment to open
the assignment inbox and then click on the Submit Paper button @.

{ bmit Paper GradeMark Report | Edit assignment
y TITLE REPORT GRADEMARK FILE PAPER ID DAY
. —
[ Murphy, James Circe 45% g - 49262697 084
[ Tennison, Mary The old man returns home 0% o - 49262698 08,

© Click the Submit Paper button to upload a paper

On the paper submission page, enter the paper’s title and select the author’s name from the author
pulldown menu for enrolled students @.

submit paper: by file upload (step 1 of 2)

choose a paper submission method:
single file upload j

author

| non-enrolled student j|

first name «

last name «

submission title

Requirements for single file upload:

» File must be less than 20 MB
* File Types allowed: MS Word, WordPerfect, PostScript, PDF, HTML, RTF and plain text.

If your file exceads 20 MB, read suggestions to meet requiremeants

browse for the file to upload »

upload » cancel, go back

© Enter the paper's title and its author s first and last names

To select a paper for submission, click the browse button and locate the paper on your computer. We
accept submissions in these formats:
* MS Word, WordPerfect, RTF, PDF, PostScript, HTML, plain text (.txt)

When you are done, click the upload button to upload the paper.
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Step 6

The paper you chose to submit will be shown on the next page. Look over all the information and make
sure that it is correct. To confirm the submission, click the submit button (.

submit return to upload page

O Make sure you selected the correct paper; click “submit” to finalize your submission

Step 7

After you submit a paper, our system will begin processing the paper and will generate an Originality
Report within minutes. To view the report, click the inbox button on submission confirmation page. Your
assignment inbox will open @.

avthar: Student, Demo

submit another paper

@ Opens your assignment inbox containing submissions and Originality Reports

Please note that you can also open your assignment inbox from your class homepage by clicking on the
View link in the ACTIONS column next to the paper assignment @.

START DUE POST STATUS ACTIONS
Demo Assignment
11-10-09 11-17-09 11-18-09 1/2 :
PAPER S05AM 11:58PH 12:004M submitted @ More actions ¥

@ Click to open your assignment inbox
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Step 8

Your assignment inbox shows submitted papers with their Originality Reports. To open the Originality
Report for the paper you just submitted, click the report icon @. Note: A grayed out report icon indicates
that the report has not yet been generated. Please wait a few moments and click your browser’s refresh
button.

TITLE SIMILARITY ~ GRADE = RESPONSE FILE
The Convicts Shadow @ rd d
Groomed for Revenge 14% W ra l
Heartbreakers 8% Il rd (1]

® Click on the Originality Report icon to view the Originality Report

The Originality Report will open in a new window called the document viewer. The document viewer
allows instructors to access each Turnitin product in one location and view all the products simultaneously
as layers.

All the top sources found to match the paper submission are in the sidebar to the right of the paper
contents. Top sources are the sources that have the closest match (most matching words without variation)
to the document’s text.

Paper20f2

Oigeary | Grdowark || Poahtark | P\mu turnit r"@ 89% -

il Match Overview (S
« >

i iff. shutterchance.com
Intanat source

Pluto, formal designation 134340 Pluto. is
the second-largest known dwarf planct in the
Solar System (after Eris) and the tenth-largest
body observed directly orbiting the Sun.
Originally classified as a planet, Pluto is now
considered the largest member of a distinct
population known as the Kuiper belt.

simple.wikipedia.org
et source

Www.Spacetweepsociety.
Like other members of the Kuiper belt, Pluto ismeteours
is composed primarily of rock and ice and is
relatively small: approximately a fifth the
mass of the Earth's Moon and a third its
volume. It has an eccentric and highly
inclined orbit that takes it from 30 to 49 AU
(4.4-7.4 billion km) from the Sun. This
causes Pluto to periodically come closer to the Sun than Neptune.

www.nasachallenge.com
Inteenat sourca

A LN

From ilsJFiscnvery in 1930 until 2006, Pluto was considered the Solar System's ninth
planet. In the late 1970s, following the discovery of minor planet 2060 Chiron in the
outer Solar System and the recognition of Pluto's very low mass, its status as a major
planet began to be questioned.

In the late 20th and early 21st century, many objects similar to Pluto were discovered in
the outer Solar Sys| oin, notably the scattered disc object Eris in 2005, which is 27% more

The Originality Report retains the paper s original format along with images and graphics

To view all underlying sources for a top source hover the cursor over the source and click on the arrow

icon @.

Match Overview

1 www.dickens-
Internat source

@ Click to view all underlying sources for the top source
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The overlapping sources are now listed below the top source ®.

d
| Internet source

» Www2.smumn.edu

Internet source

» www.astro.utoronto.ca
Internet source

» WWw.answers.com
Internet source - 8 urls

® All the overlapping sources are listed below the top source

To exclude a source from the Match Breakdown list click on the Select Sources to be Excluded button at
the bottom of the source list @.

Select Sources to be Excluded

® Click to enable source exclusion from the Match Breakdown list

Click on the check box next to all the sources you would like to exclude @.

o
| Internet source

smumn.edu
et source

.astro.utoronto.ca

Met source

@ Click on the check boxes next to each source you would like to exclude

Once you have selected all the sources to exclude, click on the Exclude (#) button at the bottom of the
Match Breakdown list . If the sources that were excluded affects the similarity index it will recalculate
and display a new percentage of matching content.

@ Exciude (2)

® Click to enable source exclusion from the Match Breakdown list
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Product Navigation

To view the paper in GradeMark click on the GradeMark tab at the top of the document viewer @.

.

Triton

ﬂm&j& Triton's axis of rotation is also unusual, tilted 157 degrees with respect l
® Click the GradeMark tab to use GradeMark to mark-up the paper

You will notice that the sidebar changes functionality and that the GradeMark tab is now highlighted blue
notifying you that you are now viewing the paper in GradeMark. To view the Originality Report layer
while grading a paper, click on the radio button directly to the left of the Originality tab @.

., Originalty GradeMark PeerMark

@ Click to view the match instances from the Originality Report while in GradeMark

You can now mark-up the paper while viewing the match instances from the Originality Report and easily
leave comments regarding text that needs to be cited.

Originality GradeMark PeerMark Triton

The unusual nature of Triton's orbit, the similarity of bulk properties between Pluto and Triton,

and the highly eccentric, Neptune-crossing nature of Pluto’s orbit suggest some historical

connection between them. Exactly what this might be is purely conjecture at this time however.

Using GradeMark with the Originality Report layer turned on

If you need further assistance with Turnitin or would like to learn about the advanced features our
system offers, please download our instructor user manual. You can view all of our user manuals and
documentation at:

https://turnitin.com/static/training/instructor.php


https://turnitin.com/static/training/instructor_user_manual.php
https://turnitin.com/static/training/instructor.php
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